FIRST-TIME TUITION ASSISTANCE (TA) USERS

1. All first-time TA applicants are required to:
— Review the TA Orientation Brief

— Complete the Personal Readiness Seminar Course
— Possess a GT score above 100
o If GT score is 99 or below, schedule to take the Test of Adult Basic Education
(TABE). To schedule the TABE, contact:
MCCSQuanticoVECTesting(@usmc.mil or 703.784.4012

2. MCINCR-MCB Quantico Marines will upload a copy of the certificate for the PRS course to
their TA accounts

3. Marines must also upload the signed and completed “Validation of TA Orientation Brief
Review” certificate to their TA account

Upon completion of file uploads, into TA account, Marine will send an email to
MCCSQuanticoEdCenter@usmec.mil to inform the Voluntary Education Center (VEC) that the
files have been uploaded

Instructions and illustrations for completing the aforementioned requirements are provided
within the following pages
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TA ORIENTATION BRIEF

This brief is designed to familiarize you with TA rules and regulations. The brief includes information on:
TA directives, TA Eligibility criteria, TA rules and user responsibilities, and information on alternative
funding ad relevant resources. This brief is required to be reviewed prior to receiving TA.

O Review the brief: https://www.quantico.usmc-
mccs.org/QuanticoMCCS/assets/File/TA%200rientation%20Brief.pdf

Print the “Validation of TA Orientation Brief Review” (page 45)

Print your rank, first & last name, & EDIPI

Sign and date

Scan and upload your “Validation of TA Orientation Brief Review” to your TA account and
send an email to MCCSQuanticoEdCenter@usmc.mil to let the Voluntary Education Center
(VEC) know that the file has been uploaded.

oood

PERSONAL READINESS SEMINAR (PRS)

This course is designed for the Active Duty Service member seeking to attend an institute of higher learning
using military Tuition Assistance (TA). Training covered in the PRS course includes the basics of personal
financial management. The purpose of this course is to introduce and discuss how financial readiness
impacts mission readiness. Successful completion of this training course is required prior to receiving TA.

1. Logon to JKO (Joint Knowledge Online) URL: https://jkodirect.jten.mil

2. Access JKO using CAC or JKO account (you may create new account).

3. To find the PRS course, select “Course Catalog” on the top menu bar.
a. Search for the “Personal Readiness Seminar” course using the course title.

4. Click enroll to launch the PRS course. When prompted by the academic integrity notice, click
acknowledge to proceed.

5. Once enrolled in the PRS course, you will be redirected back the course catalog. Click Launch to begin
the PRS training course.

6. The course is divided into different lessons. Click the “Start” bar on the upper left side to proceed with
the course. Some lessons have multiple slides, click the ”Next” bar found at the lower right side of the
slide to complete each lesson.

7. To get to the next lesson, click the “Next Lesson” bar on the upper left side of the screen. You may
review previous lessons by clicking the “Previous Lesson”.

8. You may stop and continue the PRS course at a later time. To complete the course, just log on to your
account and click “Resume”.

9. Upload your certificate to your TA account and send an email to MCCSQuanticoEdCenter(@usmc.mil
to let the Voluntary Education Center (VEC) know that the file has been uploaded.
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UPLOADING FILES TO YOUR TA ACCOUNT

0 Access your TA account: https://myeducation.netc.navy.mil/webta/home.html#nbb

Log-in to WebTA

Shared Authentication Service

DEERS Information

DoD EDE Clek bet I you don know yeur DOD EDI
First Name:

CAG Logh Last Name:
Date of Birth: fyyyymmdd)

Login

*Please Do Not Bookmark This Page*
THIS IS AN OFFICTAL 11 & NAVY WERSITE

= To apply for Tuition Assistance electronically from any computer, go to

https://www.navycollege.navy.mil, and click on the My Education portal.

= You may log-in via CAC or with DoD EDL.

O Click on “Tuition Assistance”

Tuition Assistance  Education History  Profile Notifications Contact Us Issue Tracker

WeRome to MynlarineCorps Education

Contact Verification B quired

Utntantinfamilion can be verified on your Profile Page.

Announcements
Essential Resources

Technical Difficulties 2020-10-20 1052

If you are experiencing technical difficulties with NCMIS, contact the NCMIS Program Office.

Sailors and Navy VOLED staff can submit an inquiry thrugh the Issue Tracker feature in the top right comer . .

of heir recort Lifeisworth living! i N | m [=

= E Click here for | e

‘ ', ¥o Report A Crime

~

202003 O, was AR AP

if you have mort
plica

5. This

class in

12|Page




O Click on “Upload File”

MyMarineCorps Education Home “on Assistance  Education History  Profiie

Notifications Contact Us |ssue Tracker Logout
Tuition Assistance

This Tuition Assistance: (TA) appéication allows you'o ¢ ding for specific s. Please complete all enlries on the TA appiication as accurately as possible. Before using this
system, b sure 10 have the Tollowing Information reacily avaliabm
‘The emall acdress and phone Aumber of your Commanding Officer or
Your Unit identification Code {UIC)
Adaylime phone number where you can be reached (Ihis may be the same as your co
The name of ine schoal you pian 1o attend

« The course number. name, and cost per credit unit of the courses you plan fo take

gicial within your command with By Direction Authonty

Visi the Marine Corps Lifsiong Leaming Center at w

arines. mil 10 learn more about the Tulion ASsistance program

Available Options

Review # & View Application
Catakg Applications Issues Agreement User Manual
Eligibility
+ ONly active cuty Navy, Mannes and Coast Guard are eligible for TANCRACE

« Today is on or after your EACS date, Contact your Education Office
+ Degree Major Required. To enter a degree major go 1o Education Hislory

My Funding Status

Total Dollars ‘Semester Hours (SH) or Quarterly Hours (QH) or Clock Hours (CH)
FY2021 Cap: 4,500.00 00

Type information pertaining to the file and click “Save”

Send email to MCCSQuanticoEdCenter@usmc.mil to inform the VEC that the file has been
uploaded

oa

Add\Edit Attachment

Uploaded Flle: Sample Degree Plan(1),pd
Type*

File Name

Description
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